Demonstration on Photo Upload for Student ID Card

University Student Card Photo Upload System

Welcome fo the University Student Card Photo Upload System| uy
Terms of Use i ARRALR MM

This system allows you o upload your own digital photo for use on the Student Card. By submitting a photo image through this system, your image

dala would be transterred to the University’s Student Card Production System and be kept m the University record dunng your studies at the

University, Your photo image together with your data (collected upon application for admission) will become part of your student record after your -
enrolment as a student of the University.

Distribution of Student Card

For Self-funded Undergraduate Programmes n

Please upload your photo in compliance with the pholo cilicabion in the specific period shown on your confirmation offer package. Your student
card would be available for collaction dunng Programme Induction, Late submission of photo will delay the issuance of your student card. Please click
here to view Demonstration.

For Assoclate Degree Programme
Please upload your pholo in comphance with the pholo speciicabon by the stipulated deadline shown on the nottication email Your student card would be available for collechon dunng the specihed
penod. Late submission of photo will delay the isgtance of your student card. Please click here to view Demonstration,

For Higher Diploma Programme

Please upload your photo in compliance with the photo specification by the stipulated deadline shown on the notification email. Your student card would be available for collection during the specified
penod Late submission of pholo will delay the ssuance of your student card Please chick here lo view Demonstration

By submission of your digital phaolo here, you will Save valuable ime (o create exaclly whal your pholo will look ke on your student card

Get Started

| understand the abave and would ke

The Systam is only accessible upgn confirmation of your affer.

This website is best viewed Firefox | Google Chrome. n

AN

FAQ ["Bemaonstration | Contact Us | Privacy Policy

1. Read the photo requirement by 2. Note the system is best viewed
clicking “photo specification” with “Firefox / Google Chrome”

Photo specification

Photograph requirements for Student identity Card

+ The Bnoto must 54 & recent pampcrn ityle picture shoming & full ot view of your

1508 803 without Rass
» The photo should be in colous, talen sgaimt @ plsin Becground
* Fila Format JPEG e formal, e axiension jo5
» Fila Size: 200 Kiyles - 2 Meyies
+ Dymensiors
© 3 3qusre mpac ratic
& sooaptable dimessions v Bom 800 x 800 plxels 2 1200 x 1200 phsts

You B e image Simarians BN 1Ee by 1HUNG (e 10128 fEs o Maving The Moule Sver (e fils mEge i
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Scanned phots

1. Satme & minimum of 300 inch)
2 Crop the image in e scanner 10,800 x 600 pumis

 an inappropriate or poor quality image i3 uploaded, you il be notified by email 10 peowide an cceplatie replacement, or will
be muited 1o send us 2 Rardeopy of photo
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ez coverings. Mo binck & white photo  Not & pisin Badkground
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3a. Student Number — For Self-funded UG students,
please refer to the confirmation offer letter for your
student number (8-digit). For AD and HD students,

' please retrieve your student number via MyBU-Study.

Login
Student Number [ LY : | 3c. HKID / Passport No. — Frist 4
3b. Email Address — The email Characters (e.g. Z123456(7) input
. Registration E-mail Address (1] m 2123)
address that you have registered :
with HKBU via the online First 4 Characters of HKID/Passport No.
application system. . .
Date of ity ay v|wontnv|z0iav| B3 3d. Day of Birth — Click the drop
- - — A UU—— ‘\
: ]@ [rntmhasmamcmm.r.hnwnlaﬂhandsinnnexl down arrows to select day,
3e. Verification code — Input 6 month and year.
characters shown within textbox

fO rve rlﬁ cat | on. 15 only accessible upon confirmation of your offer.

contains information about photo specifications; SKéps and INSIrUCons 1o upload your photo and FAQ
siew your photo image that will be displayed on the student card before SUBMISSION. Once the photo is submitted, it CANNOT be changed.

[AQ | Bemonstration | Contect Us | Privacy Policy

3. Input required information to
login

4. Read through steps 1 -5 before
clicking “Upload your digital

photo”.

University Student Card Photo

Prepare your N\ Upload your \ e op your \ - 5 . -
digital photo / digital photo 7 digital photo /\" Rt iyt phat SIS Eih

— 1. Prepare your digital photo

Please refer to the Photo Specifications for acceptable digital photo format for the student card. You may have your photo
taken by retail establishments that offer passport photo services with a digital copy of the photo. You can then upload it to our
system at ease

2. Upload your digital photo

Go to Upload Photo. Click Browse to locate your file in your PC.
Kindly note that you are allowed to upload photo 5 times only

Steps 1-5 — 3. Crop your digital photo

Adjust the image and crop for selection.

.

. Preview your digital photo

A preview of your photo image that conforms to the template used for student card would be displayed You can at this stage
Confirm or Cancel the photo you have uploaded. If you cancel your photo, click "Upload Photo" again and select another photo
to upload. If you upload the phote more than three times, the system will automatically save your latest photo and you cannot
upload any photo to the system again.

w

. Submit & Finish

If you accept the photo, submit it to the system for production of student card. Please be reminded again that once the photo is
submitted, the upload function will be disabled and no change could be made afterwards.

EAQ | Demonstration | Contact Us | Privacy Policy
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HONG KONG BAPTIST UNIVERSITY
Prepare your Upload your Crop your ] . -
digital photo digital photo digital photo Preview your photo Submit & Finish

Photograph requirements for Student Identity Card

Photo Specifications:

The photo must be a recent passport style picture showing a full front view of your
face and without head coverings.
The photo should be in colour, taken against a plain background
File Format: JPEG file format, file extension .jpg
File Size: 200 Kbytes - 2 Mbytes
Dimensions:
= asquare aspect ratio
= acceptable dimensions are from 600 x 600 pixels to 1200 x 1200 pixels

You can check image dimensions and size by listing the folder files or moving the mouse over the file image icon.

To resize a photo, you may go to http://www webresizer com/resizer/ to chop or edit the photo.

Scanned photo

1. Set the scanner resolution to @ minimum of 300 dpi (dots per inch).
2. Crop the image in the scanner to 600 x 600 pixels.

If an inappropriate or poor quality image is uploaded, you will be notified by email to provide an acceptable replacement, or will
be invited to send us a hardcopy of photo.

Examples of some unaccepted photos

A X X

a

Not full frontal face

Hair covering eyes Head ratio is too small

X | P8

X

Head coverings No black & white photo  Not a plain background One perscn only

Photo uploa

File \ocation:l Browse. .. | Upload (Remaining upload time:5)
5. Click “Browse...” to / \ 6. Click “Upload”.

choose appropriate
photo to upload.
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8. Click and drag the image to make
selection. Cropped photo will be
shown on the sample student
card for your preview.

/4

University Student Card P!

Prepare your Upload your Crop your
digital photo digital photo digital phe

Y.

4
i

‘ Crop Image ‘ ‘ Rotation ‘

!

Click
“Rotation” to
rotate photo

7. Click “Crop Image” if you are If you are NOT satisfied with the preview, you can choose
satisfied with the preview. another photo by clicking “Upload your digital photo”

again. Note that you have 5 attempts.

University Student Card Pho

> Previ

Prepare your > Upload your > Crop your wryour photo > e

digital photo digital photo digital photo
g E\nantxn STUDENT
4 St by Terms-& Conditions

hereby certify that the photo | am uploading is a true image of myself. | understand that this
photo will be used for the issuance of my student card and may be used by the University for
other official purposes.

| submit ‘ ‘ back

FAQ | Demonstration | Contact Us | Privacy Policy

10. Click to submit.
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Hello!

sty S Gara e Stz L O

You are going to submit photo. No change can be

de after submission.
Prepare your Upload your Crop your ma
digital photo >> digital photo digital photo Preview your phofo Are you sure to proceed?

‘ Confirm Cancel
STUDENT A

\ Terms & Conditions

J-‘l Y [V 1 hereby certify that the photo | am uploading is a frue image of myself. | understand that this
(e 4 photo will be used for the issuance of my student card and may be used by the University for

- other official purposes.

1 ‘ submit ‘ ‘ back

EFAQ | Demonstration | Contact Us | Privacy Policy

11. Click “Confirm” to proceed. Note that No change could be
made after submission.

Hello!
University Student Card Photo Upload System g‘m}im D

SIGN OUT

Prepare your Upload your Crop your - . .
digital photo >> digital photo ) digital photo ) Freview your photo ) Submit & Finish

Thank you for your submission of Photo.

~ Your reference 1D:1966888820190726120216

‘ back to home page

/

FAQ | Demenstration | Contact Us | Privacy Policy

12. You will see this page once the photo is submitted successfully. Click “back to
home page” or “SIGN OUT” to quit.
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